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L 1 B Communicating with Students

H i " Communications for students will all be carried out on the bulle-
1. Communlcatlons Bulletin tin boards or on the Acanthus Portal. No assistance will be provided
from the University ELeEICRE (o any disadvantage resulting from forgetting to check the bulletin
boards or Acanthus portal, so be sure to make checking both a habit.
Bulletin boards can be found in the Entrance Hall of the General Educa-
tion Lecture Hall, as well as near the Student Affairs section of each
school. The main items on the bulletin boards are as follows.

- Timetables for classes, examinations, etc - Notices regarding tuition waivers / scholarships, etc
- Notices regarding class cancellations and - Documents for submission, notices regarding
makeup classes, etc submission deadlines, etc

- Lecture room/time changes, etc - Calls for individual students

- Notices regarding Subject Registration / - Other public notices, notifications, and commu-
Grade Reports, etc nications

To coincide with the laptop computer requirement, the Acan-
Acanthus thus portal is in service. The University may contact certain students
CIEEIR 1 ough this system (for example, to notify regarding lost items). As
with the bulletin boards, be sure to regularly check this portal. For

more details regarding the Acanthus portal, please see page 54.

Inquiries via phone or email regarding any of the matters above
are not accepted. Upon arriving at school, it is important to “check
for yourself” at the common courses Student Affairs office (common
courses hall) or the specialized courses Student Affairs office.

Inquiry by

phone or email

2.Communications from Calls and postage for students from outside of the university will not be accepted.
= Please inform your family, friends, and employers of this fact.

outside the university

3 Emergency The quick reporting and awareness raising of information regarding approach-
i ing typhoons, the cancellation of classes or final examinations, etc due to unforeseen

contact circumstances, and information regarding the appearance of suspicious persons on

campus to prevent student subjection to or involvement in any crimes such as theft or
obscenity, etc, will also be carried out through the Acanthus portal.

l . I Certificates, Procedures

1 St udent ID An important item that is proof you are a student of Kanazawa University. Please
carry it in a manner that is easy to produce upon request, and do not lose it.

The period of validity is the same as the length of study, 4 years (6
medical sciences). In the case of expiration due to repeated years
or temporary absence from school, please exchange the expired ID for
a new one at the Student Affairs section of the school you belong to.

Period of
validity

@ When no longer a student due to dropping out or expulsion
@ If you find a previous student 1D after receiving a replacement,
please return it to Student Affairs

Returning a
student ID

@ When borrowing books from the library
@ When obtaining various certification forms from the automatic cer-

Presentation

/ Use tificate issuing machine
@ For use in taking attendance in certain classes
@ When taking examinations
@ When taking the periodical medical examination
@ As a card key for entering certain buildings
@ When requested by a member of University faculty

I PaEEd



and other such situations which require the presentation and/or use of
ID.

Please keep it in a case to prevent bending, and use it carefully.

! Also, information is magnetically stored inside, and there is an
with care IC chip as well, so be certain to stay away from magnets and avoid
strong impacts.

Handle

In the case of loss or theft, immediately apply for IC card tempo-
20BN e rary suspension from the Acanthus portal, and report it to Student
Affairs and apply for a new one. In the case of loss or damage, a re-
placement fee of 2,100 yen is required. Replacement will take up to 2
weeks from the time of application.

2.Student Affairs and There are some certifications which can be obtained using the automatic certifi-
A cec cate issuing machines, and some which require application at Student Affairs.
automatic certificate @ automatic certificate issuing machines are placed in 9 locations throughout campus
issuing mac hine @ Certification documents can be obtained from any machine.
@ The following documents can be printed from the automatic certificate issuing ma-

arrangement figure  chines

Student registration certificate * Graduation eligibility certificate *
Dormitory residence certificate * Transcript

Student registration period certificate * English transcript

Student passenger fare discount certificate Certification of expected license
Certificate for request for JR student passenger fare * | Medical examination results

Iltems marked with * are in both Japanese and English

® For certificates which cannot be automatically published, please leave a few days
leeway and apply to your Student Affairs office as soon as possible.
@ Hours of Operation Weekdays 8:00 - 21:00

*Your initial PIN number is the 4 digits of “your birth- *Your PIN number is your Acanthus portal ID pass-
day” . In order to protect your personal information in case word. Password changes cannot be made at this
of loss, you must be sure to only use the automated ma- machine. When you change your portal password,
chines yourself, and change your PIN to a different number. this will automatically be updated at the same time.

I #44£5E | 10
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3.Various paperwork and notification

Place for handling

Common course Student Affairs

Required documents
Document to be printed

S Please be sure to carry out all paperwork and notifications as soon as possible.
No assistance will be provided for disadvantages arising from late paperwork.

Notes

Loss of student ID (common course hall) and special-  |Student 1D replacement
ized course Student Affairs
Student passenger fare Period of validity is 3 months from the day of
discount certificate publication
Student registration certificate *
Dormitory residence certificate *
le.ftm?atic ‘certiﬁcatc issuing ma-  [Syudent registration period
chine locations : e
-In each school’s Student Affairs ;i::;f_i?;; cliibility certificate *
-University Hall sraduatio gibility certificate
Certificates and -Common course hall Transcript

related items

English transcript

Certificates of eligibility for
licenses, ete

Medical examination results *

For those who took all parts of the medical examination

At common course Student Affairs
until the 1st semester of the 2nd
year, after which at the specialized
course Student Affairs (Note)

Certificate for request for JR
student passenger fare

Obtain the certificate for request for JR student
passenger fare paper from the automatic certifi-
cate issuing machine, and submit the completed
document to Student Affairs

Surveys, ete

Temporary absence from
school

Return to school

Your affiliated Student Affairs office

Request for temporary
absence from school

Those who wish to pestpone their education for
more than 3 months

Request to return to school

For those given permission for temporary
absence who wish to return to school within the
absence period they were given

Withdrawal Request to withdraw
Global Affairs Support Office, W ey )
Study abroad Tntertatisnal Studeat Section Request to study abroad
Change of school Change of school request You must consult with the Student Affairs of the

Change of course /
change of major

Student Affairs office of the school
you wish to transfer to

Request to change course /
request to change major

school you belong to, and that which you wish to
transfer to before applying

Change of residence, phone
number, or family contact
information

Acanthus portal

See page 54 for details about Acanthus portal.

Change of family name /
given name

Your affiliated Student Affairs office

Report of change of family
name

Commuting to school by car

At common course Student Affairs
until the 1st semester of the 2nd
year after that, at specialized course
Student Affairs (Note)

Parking permit

See Student Affairs after applying online

Tuition payment

Financial Management Division
teller of the Finance Office

Tuition waiver

Scholarship applications

Scholarship continuation

Changes in scholarship
recipients

Department of Student Affairs Student
Services Student Support Division
(For students of the Kakuma campus)
Your affiliated Student Affairs office
(For students not of the Kakuma

Tuition waiver application forms

There is an information session

Application forms

There is an information session

Continuation request

There are applications in December of each year

Request for change, other

Scholarship refund written

7 x campus)
Refund of scholarship pledge, other
hi N, Global Affairs Support Office, Inter-
ih{'rtlmts lips for foreisn national Student Section or Student
Affairs of the school you belong to
Part-time job introductions| Kanazawa University Co-op

Part-time jobs for fare'ign
students

Your affiliated Student Affairs office

Qualification to engage in
extracurricular activities
permit application, other

Please apply before working a part-time job.

Student dormitories

Department of Student Affairs Student
Services Student Consultation Division

Request to enter the dormi-
tories

Extracurricular activities
group organization

Notification of events, etc

Department of Student Affairs Stu-
dent Services Student Consultation
Division

Student group organization report

Report of student group event plans

University-wide

Volunteer activities

Department of Student Affairs Student
Services Student Consultation Division

Injury during regular
classes and extra curricu-
lar activities, or accidents
while commuting to school,

Department of Student Affairs
Student Services Student Consulta-
tion Division or specialized course
Student Affairs

Accident Insurance for Student Education
Within 30 days of the accident

Employment /
Career counseling

Department of Student Affairs Employ-
ment Support Office or the faculty in
charge of Employment in your school

Notice of career path decision
(Report of job offer)

On Acanthus portal or at your affili-
ated Student Affairs office, ete

The method of reporting differs between schools, so
please check with your affiliated Student Affairs office.

Apartment introductions, etc

Kanazawa University Co-op

Every day, excluding Sundays and holidays

Items marked with * are in both Japanese and English
(Note) For Medical Sciences, up until the 2nd semester of the first year, apply at common course Student Affairs (common course hall), and after
that at the Pharmaceutical Health Department’s Administrative Office Student Affairs Division's Medical Science Student Affairs office.
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3 I Taking Class Subjects

1.Class Subjects

2.Subject Registration
Procedures

Il P&

The class subjects at Kanazawa University are roughly divided into two cat-
egories: common subjects and specialized subjects, both of which are offered in
parallel. In principle, classes are conducted at the General Education Halls and
other facilities on the Kakuma Campus until the first semester of the 2nd year
(or the second semester of the 1st year in the case of the School of Medicine).

While common subjects are offered to students of all years, the ratio of
specialized subjects increases as they advance from year to year. Therefore,
students are required to fully understand the restrictions on taking the class sub-
jects and formulate a well thought out path of study and yearly plans.

The method of taking common subjects is explained in the “Guidelines for
taking common subjects”. The method of taking specialized subjects is ex-
plained in documents such as each school’'s “Guidelines for Enrolling in Sub-
jects”. Please read these guidelines and other posted notices carefully.

For more details on class subjects, check the online syllabus.

(http://sab.adm.kanazawa-u.ac.jp/)

At Kanazawa University, subject registration and other procedures are computer-
ized and batch processed. Please note that delays or mistakes in implementing the
procedures will result in ineligibility for enrolling in subject(s) for the semester.

All subjects, for which you wish to acquire credits, including intensive courses,
require subject registration for each semester. Please follow the instructions and
procedures in documents such as the "Guidelines for Enrolling in Common Sub-
jects” and each school’s “Guidelines for Enrolling in Subjects”.

The following roughly describes the procedure. However, be sure to check the
details in documents such as the “Guidelines for Enrolling in Common Subjects”
and each school’'s “Guidelines for Enrolling in Subjects”.

(1) Determine the subjects you wish to take
- Read carefully the timetables for the common subjects and specialized subjects as
well as the syllabus. Check for restrictions on enrolling in said subjects and confirm
that there are no timetabling clashes. Then decide the subjects to take in that se-
mester.
- A lottery preference system (Acanthus Card) is available. (For common subjects
only)
- Attend the guidance session for the subject and submit the participation card for the
subject along with the Acanthus Card to the relevant member of teaching staff. (For
common subjects only)
(2) Register for the subjects you wish to take (Be sure to meet the specified deadline!)
Register for the subjects via the internet as follows:
- From the “f£%2 4% (currently enrolled students)” page in the Kanazawa University
official website (in Japanese), access the "7 77 > # 2 K — & JL (Acanthus Portal)"
page.
- Select "fRIEE 3 (subject registration)” under the *') > 7 X = 1 — (link menu)".
- Enter the timetable numbers for the subjects you wish to take, and complete the con-
firmation process.
- Register for all the subjects offered in the relevant semester (including intensive
classes) which you wish to acquire credits for.

* The re-entry of subjects continued from the preceding semester, as well as de-
ferred subjects is not necessary.

* Common subjects for which the participation cards and/or the Acanthus Cards
have been declined will not be accepted even if you enter their numbers.

* Be sure to read "3. Guide to Subject Registration” on page 23 before following
the above steps.
(3) Receive the course registration confirmation sheet (see image below)
(4) Check the registered details and make any corrections required (Be sure to
meet the specified deadline!) — Extremely important!!
- Credits will not be granted for any subjects (including common subjects, specialized
subjects, and any other subjects) other than those which have been permitted in the
course registration confirmation sheet, regardless of the submission of participation
cards, attendance, regular examination results, or other conditions. So be sure to
check the accuracy of your registered details carefully.
- If you find any mistakes in the course registration confirmation sheet, and/or if you
want to add or change some subjects, correct the registration by the designated
deadline.
The method of correction is the same as that for registering for subjects to take
(procedure (2)).Course registration confirmation sheet (sample)




Flowchart for Subject Registration

Be sure to read carefully the distributed materials and posted notices for
details of the various deadlines, application periods, and other informa-
tion, and complete the registration procedure as early as possible.

/] Which subjects to take?
£ g
% Check the documents such as the Guidelines for Enrolling in Common Subjects, each
_ school’s handbook for Enrolling in Subjects, syllabuses, lecture timetables, your results from
g the preceding semester, posted notices, and other information. Then decide on the subjects.
@
& [
1]
; § )
&
E] Common subjects Specialized Subjects
N DN ﬂ i
E Receive the Acanthus Card.
o Attend the guidance session
5 for the subject.
s {
@ 2 Submit the Acanthus Card or the participa-
3 g tion card to the teaching staff.
T S
g g
5
.| |2 ”
% Has the card been accepted?
R ﬂ YES
= .
o
2 \
o
§ Access the Kanazawa University Acanthus Portal webpage on the internet, and enter all
_ subjects, including intensive courses, to take for the semester. (Except for the subjects
\/ continued from the preceding semester and deferred subjects.)
200 = = -
S8 v | Receive the course registration Access the Acanthus Portal webpage and
83 confirmation sheet. enter all necessary additions, deletions, and
=3 corrections.
X 0 i
gg NO <Extremely important>
§_ H Is it as intended?
Receive the corrected course registration
confirmation sheet.

I
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V : Attend the classes. <5
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3. Guide to Subject The Internet (The Acanthus Portal) is used for (2) and (4) from 2. Subject Regis-

% ; tration Procedures (Page 21). Its use is explained below, but you must receive a

Reglstratlon course registration confirmation sheet and confirm that those definitely are the
subjects in which you wish to obtain credits.

- Students in the College (except for specialized subjects in the
R School of Medicine) . . . . ‘
applies * Students in a master’s program (including the master’s level section
of integrated courses) at the Graduate School

- Students in the Law School

* Students in the One-Year Undergraduate Course

However, people who are not full-time students, such as non-degree
students, are excluded.

Students to

. - Each semester you must apply to register, or make an amend-
ﬁgﬁfg;ﬁﬁ;ﬁ: ment, within the period displayed by the Student Affairs Section on
AL R e S Dulletin boards etc.

LELEILES - The period for subject registration and the period to confirm or
WISl amend the course registration confirmation sheet (Until 17:00 on
tration confirma- . ) . : 7 ;
tion sheet the final day for subject registration and the final day of the period
to confirm or amend the course registration confirmation sheet)

- Please see “Locations that can be used” on Page 26 for the

times when you can use the shared space computers.

1. Before applying

@Please carefully read the syllabus, course information,
timetable, your grade report from the previous semester,
bulletins etc, and decide on the subjects you wish to apply
for before you sit down at the computer.

2. Logging in and changing your pass-
word

(1) Go to the page for the official Kanazawa Univer-

sity website (http://www.kanazawa-u.ac.jp) and click

on| ZhYHZRK—2N |,

e Jinw v % Jiuens fjomesn
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AcanthusPortal
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L SRR 2 PTG DRSS e L,
ISt HEFE o el 1 % your K o e

od1 B

ERAFOOANEYY
(anazamslinker ity D)
NAT=F
(Puswword}

Acanthus Po

My~ Ex. W
A=teY| RN | Ayu-5| ULPAZz-|

UrdEza— mman

(2) Click on [LOGIN].

(3) Enter your Kanazawa University ID and password
and click on [LOGIN] .
* The ID and password required to log in will be distrib-
uted during the “School Orientation”. You will use them
in the first class of "Basic Data Processing”, so be sure
to bring them with you.

(4) Click on [E{£Z2% in the Link menu (“!) > 7 X =

o i

* The Acanthus Portal is currently undergoing improve-
ment, so the screens may undergo some changes.

11t 5
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3. Applying for subjects

(1) The course subject application screen comes up.
Enter the timetable numbers for all the subjects you
wish to register for, including intensive courses, under
‘BEHFZLH B (Desired subjects)”. However, there is
no need to input courses that continue on from the
previous semester or deferred courses. Once you
have entered all the timetable numbers, click JEEEE

= RTF .

(Notes)

- The maximum length for a timetable number is 8 fig-
ures. Enter the first 5 figures in the left-hand column
and the sub number (after the decimal point), if there is
one, in the right-hand column.

- You do not have to distinguish between common and
specialized subjects when you enter them.

- Students from other Colleges cannot apply from this
screen; applicants should submit a request to the Stu-
dent Affairs Section.

- Some courses do require some more documentation
to be submitted, so please check the guide book or bul-
letins with regard to this.

(2) The timetable name, as well as the teaching staff,
day and time, of the subjects you wish to register for
will come up. If you wish to add a subject, input the
timetable number.

Then click REHERZETF and the timetable
name, etc. after your alteration will be displayed. Check
carefully that the details match your wishes and then
click FEZEREA .




_ (3) The screen to confirm the subjects applied for is dis-
played. A (X) in the Results (“#5£") column means that
HTORBERERZNETREILOT. A B( )*BE,OXHE

ns BRI EEST RELASENET 5L,

Forn b Ceiurenn P

you cannot apply for that particular subject. The reason
will be given in the Remarks (“f&%") column. If you wish
to reapply click HEEBEEAR3|. If you have finished
your application, click on IEEEREMEEZET L, #iE

¢

[5]
z - HARE3|or[@ 777 H.

- E—
? Sl (Notes)
= - Even if you have completed your registration, it can
- be altered as many times as you like during the subject
§ Il registration period and the period to confirm or amend

the course registration confirmation sheet.

- The displayed results do not signify the final permis-
sion to enroll in a subject.

- During the period to confirm or amend the course reg-
istration confirmation sheet, the Student Affairs Section
issues every student a course registration confirmation
sheet. Upon receipt, you must confirm all the details on
it.

- No courses other than those approved of on the
course registration confirmation sheet will be rec-
ognized as a credit, regardless of the submission of
participation cards, attendance, or the completion of
scheduled examinations.

4

The Acanthus Portal can be accessed both on and off campus.

Computers for general use are installed at the following locations
on campus. You must observe the regulations for their use, such as
the times at which they are available.

Locations

that can
be used

Location Times available for use Comments

The Information Media

Conters] B 2B Lty 8:30 - 19:50 Only available on weekdays

The Entrance Hall of the Gen-

sl Education Lectore Hall 8:00 - 19:50 Only available on weekdays.

Refer to the Facilities
During building Overview (P61-62) for build-
operating hours ing operating hours and
scheduled holidays

Central Library
Natural Sciences Library
Medical School Library

Health Sciences Hall 3 1F
Multimedia Device Corner 7:00 - 20:00 Only available on weekdays.
(Across from the library)

* There are some more locations that can be used other than those
listed above. Please ask at the Student Affairs Section for details.

If you cannot work out how to operate the computer, and if you
are on the Kakuma Campus, please contact the Student Affairs Divi-
sion of the Student Affairs Department (the Administration Office 2F)
how to or the Student Affairs Section of each school. Students on another
operate the campus should ask the Student Affairs Section of each school. (Of-
NG fice hours: 8:30 - 17:00)

Inquiry by telephone will not be accepted.

If you do
not know

I 2&EEE
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4.Grade reports

Il #EEF

Q 1. Which browsers can be used?
FAQ A . The following browsers can be used.
Microsoft Internet Explorer Version 6.0 and later

Q 2. The screen froze while | was applying to take subjects after
logging in. What should | do?

A. Close the browser, then start it again and log back in. Please
be aware that if you leave the computer idle for a period of 10
minutes you will no longer be able to make inputs on the website.

Q 3. Is it possible to do my subject registration from home?

A. ltis possible to log in to the Acanthus Portal for subject registra-
tion from any computer, on or off campus, as long as it can connect
to the Internet.

* Subject registration will close at 17 : 00 on the final day of the
registration period.

You are responsible for managing your user |D and password. You are the sole
person entitled to use them, so please do not lend or transfer them to another person.

Neither must you use another person's |D and password. The university keeps
records of their use. In the case of improper use of an ID and password, their use will
be suspended and disciplinary measures will be taken.

Grades are notified via "grade reports” issued at the time and place notified
in bulletins. All students are required to attend as timetables for the next semes-
ter are also issued and students are also notified of any changes.

The grade reports use the following assessments: S, A, B, C, Pass, Rec-
ognized, Not Acceptable, Fail, and Dropped Out. Units are only accredited for
courses which have received an S, A, B, or C, or a Pass or Recognized assess-
ment.

The standard method of assessing grades at Kanazawa University is as
follows. If the level of academic achievement aimed for is set at 100%, an
S grade represents a level of achievement of 90% or higher, an A is 80% -
89%, a B is 70% - 79%, a C is 60% - 69%, and a Not Acceptable is less than
60%. The method of assessment may vary according to the college and
course so please check this in the syllabus.

The grades for all the subjects taken since entering the university are recorded
on your “grade report”.

The notification of grades for deferred courses is postponed until the next
term.

If there are any doubts about the assessment results on the grade
report, please report them within two weeks of the issue of the report to the
relevant Student Affairs Section (to the Student Affairs Section of the General
Education Hall for common subjects).
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Health care and illness, injury

1.Health Services
Center

2.Periodical Health
Examinations

3.Accident
Insurance for
Student Education

The Health Services Center is on the 1st floor of the Administration Office. There
are 2 branch offices (the Natural Sciences Hall has the Southern Branch Office; the
Medical Sciences Hall has the Takaramachi Branch Office).

This center was established to carry out specialized duties related to student
health care, and aims to maintain and improve students’ physical and mental health.

The center carries out emergency measures when necessary, but it is not a treat-
ment facility, but rather its principal objective is the maintenance and increase of good
health. Specially trained instructors (doctors and counselors) and nurses are in charge
of services such as periodical medical examinations, health consultations, guidelines
for health, and student consultations.

At the student consultation rooms, specialized counselors will listen to the per-
sonal questions of students, think through with them, and help to mentor and guide
them to an appropriate solution. Great consideration is put into ensuring that all details
of consultations are kept private, so please use these services freely.

Making reservations for student consultations beforehand can be convenient.

076-264-5252 (Counselor)

076-264-5255 (Main office nurses)

076-234-6603 (Southern branch office nurses)

Mail address: hokekan @ kenroku.kanazawa-u.ac.jp

Kanazawa University Health Services Center Homepage

http://www.hsc.kanazawa-u.ac.jp/hsc/index.html

Carried out every April in accordance with the school health and safety regula-
tions. Please attend on the designated examination date and time. In cases in which
you cannot attend your scheduled examination, be sure to get an examination within
the periodical health examination period (see the Health Services Center homepage).

Included in the examination are: weight and height measurement, blood pressure
measurement, urinalysis, chest x-ray examination, internal medicine examination, and
an overall health examination. Additionally, an electrocardiography examination, blood
test, and eyesight measurement will be carried out for newly enrolled students and
transfer students.

Additionally, following the periodical health examination, secondary examinations
for required items, and health guidance will be provided.

Students who do not undergo a medical examination during a given year's exami-
nation period will not be granted the various health certifications, or be able to obtain a
medical examination certificate from the automated machines.

Your student ID is required to for the examination. Be sure not to forget it.

This insurance, in line with the spirit of mutual aid for students, is a compensation
system provided to all students of universities and short-term schools nationwide, for
any bodily injury suffered from sudden or random accidents during school activities
(during class, school events, after school activities, and anywhere on campus exclud-
ing the dormitories), commuting to or from school, and moving between facilities on
campus.

It should be noted that, this insurance is concluded between five casualty insur-
ance companies (Tokyo Marine & Nichido Fire Insurance Co., Ltd. is managing com-
pany), and Japan Educational Exchanges and Services, and all enrolled students will
be enrolled and insured under this insurance. Please make sure to subscribe. Stu-
dents who have subscribed will be insured.

The insurance-related inquiry window is at Student Affairs for each school.

a. Regarding subscription documentation
i Enrolled students must make a Post Office payment for their insurance (The form
is in the “Admission Procedures Guidelines”) .
lInsurance period and subscription procedure time frame
(1) If the insurance payment is made by March 31st, the insurance period will start
on April 1st.
(2) If the insurance payment is made on or after April 1st, the insurance period will
start on the following day.
The insurance premiums are as follows.
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4.Enroliment in the
National pension

(Insurance premiums and insurance periods (predetermined length of course
study)
Please pay the following insurance premiums on one batch.

Insurance Insurance

Course of study period premium

Humanities, Law, Economics, Education, Community
Development, International Studies, Mathematical and Physical
Sciences, Materials Chemistry, Mechanical Engineering, 4 vears 3.300 yen
Environmental Design, Natural Systems, School of Pharmacy,
School of Pharmaceutical Sciences Health Sciences

Medical Seciences 6 vears 4,700 yen

School of Pharmacy, School of Pharmaceutical Sciences students who en-
ter the 6 year Pharmaceutical course in the 2nd semester of their third year will
have to pay again for their fifth and sixth years.

In the case that you withdraw from the University after paying your insurance
premium, the premium will be refunded (minus postage).

i Unsubscribed students can join at any time, so please obtain the necessary form
at the Health Services Center, or at Student Affairs for common courses (common
course hall) or your affiliated school, and pay via postal transfer. Insurance premi-
ums differ depending on the number of years until graduation.

b. About the insurance claim procedure

In the case of accidents during class, school events, after school activities, while
anywhere on campus, or while commuting to school, report to Student Affairs for your
affiliated school. If the report is not made within 30 days from the time of the accident,
there may be cases where the insurance is not paid.

All residents of Japan between the ages of 20 and 60 must enroll in the National
pension. When you reach the age of 20, please report to the National pension window
of your local city, ward, or town hall and fill out the necessary forms.

However, in such cases as which you are having difficulty paying the pension pre-
miums, there is a special student payment system to determine the required payment
amount. Please note that failure to pay will result in ineligibility to receive disability
pension payments even in the case of injury, iliness, efc.
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15' The Acanthus Portal

https://acanthus.cis.kanazawa-u.ac.jp/

The notice display function allows
you to check various kinds of
information from the university
administration and the Student
Affairs Section.

With the timetable and schedule, you can check
information about cancelled classes, supplementary
classes, timetable changes and classroom changes.
This information is provided collectively in detailed
timetables.

AcanthusPortal =

2L

Click on
“LOGIN"

o
Other functions

include:

- Link to the subject

registration system

- Links to “Student's

Change of Contact

Information”, “My

Bookshelf function”

and "Library system”

- Inquiry for your own

grades

- Medical examination

e results display

- - Ssaco o T —— 0 - Links to obtain
N on-campus informa-

tion

- The emergency

communication

system “C-SIREN”

- Employment support

i i Click on the class namé to ched
: '+ the reference materi;
¢ _tclass and'othier information ..

The SNS function enables

57

Kanazawa University students to
communicate each other. It can
also be used for club and other

system
- Employment search
- Screen appearance

Register'you;'e_mailfa'ddresr

extracurricular activities.

| { change

(2 times, first for emergency
second for forwarding)

1.About the Acanthus
Portal

I 3 371

Kanazawa University launched our portal site “The Acanthus Portal (https://
acanthus.cis.kanazawa-u.ac.jp/)" to make effective use of the portable computers
(laptops), which the university requires the students to possess and carry. Via the
Internet, the Acanthus Portal is used for such purposes as sending out memos
from the university, distributing reference materials used in class and submitting
assignments set in class. It can be easily used by all students without the need to
install any special software. Its main functions are as follows:

@ The “notice display function” which displays notifications issued by the university ad-
ministration, just like the notice boards located in front of the administrative offices in your
school or graduate school.

® The "message function” used for messages between the students and the Student Af-
fairs Section and teaching staff.

@ Links to web pages that may be of use to Kanazawa University students (the subject
registration system, library services, etc.)

@ The "grade inquiry function” you can use to check your grades for each class.

® The “class details function” where you can check details about classes and informa-
tion about cancelled classes, supplementary classes, timetable changes and classroom
changes.

® The “scheduler function” which displays which events are taking place when and uses
a calendar format.

@ The “timetable display function” which displays your timetable when you enter the
classes you have registered for. "

@ The “explanatory display function” that enables you to check or download reference
materials used in each class.

® The “test and questionnaire function” that enables you to respond to or submit assign-
ments set in class.

@ The “SNS function” used to connect students (create communities)

# Some timetables may display courses that have not been taken as well. You must con-
firm the subjects applied for on the “Course Registration Confirmation Sheet.” (P21)




2.The Acanthus Portal
and e-Learning

16' Internet and e-mail Use

In particular, the "message function” is used for communication from the Stu-
dent Affairs Section to the students:

|
(1) Notifications about lost property |
(2) Notifications about the reissue of student ID cards I
(3) Notifications about points to be aware of or confirm when enrolling in subjects
(4) Notifications about questionnaires
(5) Replies from the Student Affairs Section to questions sent by students as portal
messages

Important information for students may be provided. We therefore ask you to
be sure to access it every day, as well as to look at the notice boards located in
front of the administrative offices in your school or graduate school.

These messages are automatically forwarded to the e-mail address (including
mobile phone text message address) registered the first time you logged in.

Your “Kanazawa University ID” and a “provisional password” required for
log-in will be given to you during “School Orientation”. Also, the ID and password
will be used in the first class of “Basic Data Processing”, so be sure to bring them
with you. Your Kanazawa University ID is a lifetime ID, and you must recognize its
importance and manage your own ID responsibly so that you will not lose it.

Kanazawa University is pressing ahead with education that utilizes ICT. E-
Learning is employed in class, with the Learning Management System (LMS) op-
erating in tandem with the Acanthus Portal. The university has mainly adopted a
blended e-Learning approach that uses both face-to-face lessons in the classroom
and the LMS. The Internet is utilized for such things as preparation for classes,
revision, distribution of reference materials used in class, and submission of as-
signments. With the “chat room” function of the LMS, students can also discuss
matters related to the class with other students or teaching staff.

The Acanthus Portal and the LMS can be operated in the same way as view-
ing a website so please do make active use of it to help you with your studies.

For the following services, please visit http://www.imc.kanazawa-u.ac.jp/service

1.Network ID Registration
2.Wireless LAN

3.Wire LAN

4.E-mail

Allows for e-mail and Internet service within Kanazawa University.

This service is available on each campus.

Internet service is available with the use of Wire LAN Connectors installed in
lecture rooms, the number of which is limited.

The Network ID given in (1) will be an e-mail address that the university pro-
vides to each individual.
(e.g. : Registering the initial Network ID as “abcdefg”, the given address will be

abcdefg @ stu.kanazawa-u.ac.jp)

Il $44E
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5.Notice When using the Internet on campus, you need to observe the rules of the uni-
versity. Upon discovery of inappropriate use, necessary measures will be taken,
including banning of use or disciplinary actions.

1. Please make sure to read notices and restrictions on the service.
http://intelligent.w3.kanazawa-u.ac.jp/securitypolicy/

2. Temporary suspension of the university network service will be posted, as
needed, on the website of the Media Information Center at
http://www.imc.kanazawa-u.ac.jp/

3. For any inquiries regarding the network service:

Direct Contact: Media Information Center Office 1F

% Business hours : Mon - Fri (Weekdays) 9:00~12:00, 13:00~16:30
#% Telephone service is not available.

E-mail Contact : imc-support@ml.imc.kanazawa-u.ac.jp

## We would appreciate your kind understanding in case of slow response.
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